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“Technology is rewriting the rules,

reinventing job descriptions,

creating new industries and
eliminating others. I’m ready to

rewrite the rules if you are."
/ILLIAMS.

- GARY KELLER

For Compliance or Commission help, please visit https://kwnmiraining.com/lessons/preptogetpaid/
or your Market Center Tech Advisor



Path to Get Paid

A

Enter a Contact
or Lead into
Command and
cultivate it.

Have all
necessary
contracts,

disclosures, and
documents signed
and uploaded to
your Opportunity.

A3

The Lead decides
to sell or buy a
home, and you

create an
Opportunity for
them.

L

—

Submit
documents to the
market center for

compliance
review. Upload
corrections until
your file
complies.

RER
Submit an Offer
and negotiate to

come to

agreement on a
property.

=C

Submit a
commission
request or
Greensheet to
the market
center. Close the
deal and get
paid.

For Compliance or Commission help, please visit https://kwnmiraining.com/lessons/preptogetpaid/

or your Market Center Tech Advisor



e Compliance Review

H-® Submit your documents to the
market center for approval
@ Document Management

Manage your documents
within your Opportunity

/\© Compare and Accept.an Offer
1o\ Enter, review, compare,

share, and accept an offer

@ Submit Commission Request

Get paid by submitting a
commission request

For Compliance or Commission help, please visit https://kwnmiraining.com/lessons/preptogetpaid/
or your Market Center Tech Advisor



Go to Opportunities

i

1. Select Opportunities

S

®

2. Select “Create Opportunity”

TA

Se

Se

Se

@
&)
&
@
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&
ot
4
5
)

kw
@ Dana Buttz All Opportunities
Dana Buttz
=
o=
& (5 istings GCl
® Cultivate > ppointment » Active =y Und: tract » Closed PotentialIncome & o
©
¥ i) £y Eb &=
e [ 2 ] o o [ 3] o Probable Income $55,170.00
Volume: 505,000 Volume: 0 Volume: 1.50M Volur Volume: 0
a0t Time:9.4 da Time: 0.1 doy g. Time: 123 day 0T
©
E Buyers GCl
@ tivat » . » Active > Und act » Closed Potential Income $9,000.00
4 B - £Y - Eo &
Probable Income $450.00
Volume
Time:

For Compliance or Commission help, please visit https://kwnmiraining.com/lessons/preptogetpaid/
or your Market Center Tech Advisor 5



Create Opportunity

Create Opportunity

Market Center®

Albugquergue

Opportunity Type®

Client®

Co-Seller

Opportunity Name®

Custom tags

Estimated Closed Date

Estimated Listing Price

Opportunity Phase®

Team

Owner®

1. On a team? Make
sure to select the
team setting, not
personal

Time Frame

it

it

<

Commission Rate®

Opportunity Stage”

2. Select Opportunity
Type

3. Enter Client Name.
You are able to add to
contacts from here

4. Opportunity Name

Change to Street
Address. Then add
what you would like, if
anything

5. Enter an estimated
close date.

6. Enter the
commission you are
receiving only

7. Place in any bucket-
You can always move
later

sons/preptogetpaid/




Add Defails

to your opportunity in Command

. . kw command
Inside of your transaction..... _

@ Sales Pipeline / Listing (Under Contract)
*Select Details 20 13 DUMMY TRANSACTION 6723 Glenturret
E= & Tara Elliott & Nathan Elliott lﬁ Select from Listings
. . o=
e Select Pencils to Edit
Fﬂ Details Seller Profile Documents Offers
e Make sure Opportunity Name has ® — —
the street address @ Opportunity ID: 0239-1055087 DA ID: --
. % General Information >roperty
e Add Estimated Close date so the
Compliance team has some idea of ol o= o country
h I . @ Npportunity Name DUMMY TRANSACTION 6723 Glenturret Address
whnen closin
g Team = vl eeoo City

I, S S S SV

e IFYOU DO NOT ENTER AN ESTIMATED CLOSE DATE, YOUR FILE WILL AUTOMATICALLY GO TO
THE BOTTOM OF THE QUEUE. This could cause delays to your file being approved and DA created
Compliance team has some idea of when closing

Add Documents

*Select Documents

e Click on Start a Transaction
Sales Pipeline / Listing (Cultivate) = 02

12 Dana Buttz - Listing

& Dana Buttz [ﬁ Select from Listings
Details Seller Profile Documents Offers [ ] Notes Timeline
Status: &P Start a Transaction v
Residential Sale w [‘b Listed w & 0 of 25 documents uploaded
@ Add item 1 Add Comment ﬁ Attach multiple files
Listed

For Compliance or Commission help, please visit https://kwnmiraining.com/lessons/preptogetpaid/
or your Market Center Tech Advisor



How to Get Forms

Le?m 76767474 {wm/

' gaar Members Education Ethics News &Events Get Involved REsources AboutUs SWMLS

Select, Trangaction Desk,

Quick Links

(® flexmis Showingiime

LOGIN

';: E{Sﬁpﬁﬂ S H Rental Beast

n TRANSACTIONS
TransactionCsask Editian

For Compliance or Commission help, please visit https://kwnmiraining.com/lessons/preptogetpaid/
or your Market Center Tech Advisor 8



Transaction Desk

n TransactionDesk

TransactionDesk now integrates with Boost — the easiest way to advertise yourself and your listings tc

Agent Dashboard

Transactions Transactions J,T Forms

2100 - Broker Duties 5t

1 |1.Create Transaction

Create Dana Buttz
Transaction Modificg e

Modified:7/11/19 7:15 AM Madified: 9/13/22 8:22 AN
Authentisign Purcell Purchase 1206 - Buyer Broker Ag
Modified:5/1/18 1:06 PM Madified: 8/1/22 8:16 AM
@ Start

Signing Towne Park M 2104 - Purchase Agreer

Go to Transactions Go to Forms

Email Authentisign Classic = New IT Documents

Email Test - 1205 - Buyer Broker Agreement - Agency Adde

Fax-Back Cover Shee
Transaction: Dana Buttz
Modified: 3/30/20 6:43 PN

Documents Status: In Progress Associated Transaction: Fest
Modified: 3/13/2020 4:06:53 PM

Fred Flinstone - 2104 - Purchase Agreement Residen

Upload Status: In Progress Associated Transaction: Fred+fnstome [Certificate] Thompst
Modified: 3/13/2020 3:39:26 PM Transaction: Thompson - B
Mndifind. 7411410 710 A

Create Transaction m

Name * ‘ 1234 Main Street
Type Residential Purchase v
Import Data Greater Albuguerque MLS v 2' FI” In the |nf0rmat|0n.
(optional)
Residentil v 3. Click “Create”
104291g|

Add me as the Buyer's Broker A

Use Wizard

[} R

Wizard

TransactionDesk now integrates with Boost - the easiest way to advertise yourself and your listings to your sphere and beyond. Start advertising

Dashboard

Contacts

Aduertise your lsting on Facebook, Instagram, Nextdoor, and across the web with Boost. Start adectsing,

4. You will see this screen. Click on

Transaction Dashboard & Documents

Contacts to add your client’s

Tasks
w Forms + I
Call Logs

information

Closing Services

Integrations

o to Forms Start Advertising

+ Checklist items status

For Compliance or Commission help, please visit https://kwnmiraining.com/lessons/preptogetpaid/
or your Market Center Tech Advisor 9



Transaction Desk

Advertise your listing on Facebook, Instagram, Nextdoor, and across the web with Boost. 5tart advertising.

Contacts ? 0 C} ﬂ-ll-d

5. Click the “Add” button

S~ 1M +‘
Wi q Add

~

Create new transaction contact
a § 6. Most of the time you will be creating a new transaction
Add yourself b contact.
Add ntact from Google g
Add contact from LionDesk

vow

Add contact from Propertybase GO

@

w00

Create Transaction Contact

General Address

Type * Buyer v

7. Choose the Type, Enter First and
Last Name, and Email

Contact

First Name *

Middle Name

8. Save

Email

Legal Name

Last Name * |

Preferred
Signature

Preferred |
Initials

Dashboard

Details

Contacts

9. Now select Forms from the right-hand side

Forms

Signings

Documents

For Compliance or Commission help, please visit https://kwnmiraining.com/lessons/preptogetpaid/
or your Market Center Tech Advisor 10



Transaction Desk

he web with Boost. Start advertising.

C .+

10. Click the “Add” button

10. There are several ways to Add forms. You can search by a form number, search by
a key word, or choose and browse a folder.

j Agency/Back Office

j Commercial

j COMPLETE NMAR LIBRARY
j Counters/Terminations

j Information Sheets

j Lease/Property Management
j Listing

j Miscellaneous

[ purchase

Add forms to transaction

a|
Search by form number
or name

“2104” or “purchase
agreement”

Browse a folder

Close Add forms to transaction

Library forms matching "2104”

B ment Residential Resale (2023 JAN)
E

nfo Sheet (2023 JAN)

E

E e Off Market Fee (2023 JAN)
5 2104A - T (2023 JAN)

=) [

B (2023 JAN)

= se

2104B - Receipt For Time Off Market Fee (2023 JAN)
= Purchase

11. Select forms by checking the
circle. Selected forms will show in
cart.

12. When finished adding forms to
the cart, select Add.

For Compliance or Commission help, please visit https://kwnmiraining.com/lessons/preptogetpaid/
or your Market Center Tech Advisor

11



Transaction Desk

Advertise your listing on Facebook, Instagram, Nextdoor, and across the web with Boost. Start advertising.

Forms
P 2104 - Purchase Agreement Residential Resale (2023 JAN)
Modified: 10/11/23 11:48 AM
. 21047 - TOM Fee Info Sheet (2023 JAN)
Modified: 10/11/23 11:48 AM
m@ PURCHASE AGREEMENT — RESIDENTIAL RESALE by

PART II - OTHER REQUIRED DISCLOSURES

Broker shall update these and all other required disclosures as needed.

BUYER’S BROKER DISCLOSURES:

Brokerage Relationship. Dana Buttz (“Buyer’s Broker™) is working with the Buyer as a:
O Transaction Broker (J with (0 without a written Buyer Broker Agreement.
[0 Agent with a written Buyer Broker Agreement with Agency Addendum.

O Transaction Broker without a written Buyer Broker Agreement, but with a Compensation Agreement.

2. In-House Transaction: Buyer and Seller’s Consent to Dual Representation, NO Dual Agency created.
O Brokerage is representing both Buyer and Seller.
O Buyer’s Broker is licensed under the same Qualifying Broker as Seller’s Broker.
[ Buyer’s Broker is also Seller’s Broker for the property in this Transaction. Broker has a written listing agreement
with Seller as a [0  Transaction Broker [J  Agent. Unless otherwise stated in another agreement between
Buyer’s Broker and Buyer, Buyer understands that they are NOT OBLIGATED to consent to this dual
representation an at they may obtain their own broker to represent them in this transaction.
BUYER CONS TO BUYER’S BROKER ALSO REPRESENTING THE SELLER IN THIS
TRANSACTION O YES or [ NO Buyer’s initials / .

3. O Dual Agency: Brokerage is representing both Buyer and Seller by means of written agency agreements with
each of them and Designated Agency has not been chosen by the Qualifying Broker; Designated Agency is a policy
that discloses to a client that the Broker representing him/her as an agent is the client’s only representative in the
Brokerage. When Designated Agency is not chosen, Dual Agency is created. Prior to writing or presenting this
offer, Broker must obtain written consent from the parties to act as a Dual Agent (NMAR Form 1301 - Agency
Agreement — Dual).

4. Additional Disclosures: If applicable, check box below.

D Danlinn L e AVWATEDCIID INTEDECT IN DRADEDTY
DOee. Adrons.  Dicwse B mansaction rorms Q. 2 ®Osueex
TransactionDesk now integrates with Boost - the easiest way to advertise yourself and your lstings to your sphere and beyond. Start advertising
NEW MEXICO ASSOCIATION OF REALTORS® — 2023
aar PURCHASE AGREEMENT — RESIDENTIAL RESALE o

PART I - BROKER DUTIES DISCLOSURE

Per New Mexico law, Brokers are required to perform a specific st of applicable Broker Duties. Prior to the time the Broker
generates or presents any written document that have the potential to become an express written agreement, they must disclose

13. Click on a form to edit

14. In this portion, we are only
filling out the form. Don’t mind the
initial and signature blocks. Those
come in later.

15. Once you are done with edits,
select the save/exit button. |

Now you’re ready to format and send for signings.

For Compliance or Commission help, please visit https://kwnmiraining.com/lessons/preptogetpaid/
or your Market Center Tech Advisor




Authentisign

Dashboard
1. Select Signings from the right-hand side.

Details

Contacts
Forms

Signings
Vv

Documents

Create Signing m

Signing Name * PA 1234 Main Streeﬂ

2. Give the file a name

2 web with Boost. Start advertising

3. Then select Add

Ny

4. Click on add a document or form

Let's get started! Dran an- === ==~ fila here or click to upload

ADD A DOCUMENT OR FORM

Add a Document or Form X
My Transaction Upload / Import My Files
iz~ o 5. Choose the documents to add.

You can choose from forms you
edited earlier, or you can upload
files from your computer.

B 2104 - Purchase Agreement Residential Resale (2023 JAN)

Form - Modified 10/11/2023 11:48 AM

B  2104A-TOM Feelinfo Sheet (2023 JAN) m

Form - Modified 10/11/2023 11:48 AN

For Compliance or Commission help, please visit https://kwnmiraining.com/lessons/preptogetpaid/
or your Market Center Tech Advisor 13



Authentisign

(-] & a < BACK Y5
- 6. Select Signers from the right-hand side.

L 8l G?RS
S® — 2023 @ 8
ESALE o] DOCS
tE
juties. Prior to the time the Broker =
»n agreement, they must disclose LoOts]
» ALL buyers and sellers in this
eller in the transaction:
& New Mexico Real Estate License LarouTS
laws and regulations;
landlord (owner) or tenant; -~

Signers X

Set signing order {What's This?)

7. Add Participants

‘You will be emailed a finalized version of the document when the
signing is complete

PUDEZ GRS TR | MAP SIGNERS

Add from Contacts

— 8. Select Buyer/Seller. Then click Select button

Tes. st (Buyer)
kwm; eting239@gmail.com

CAN -L SELECT

PART Il - OTHER REQUIRED DISCLOSURES

Broker shall update these and all other required disclosures as needed.

BUYER’S BROKER DISCLOSURES:
1. Brokerage Relationship. ~~ Dana Buttz _____("Buyer's Broker™) is working with the Buyer as a:
O Transaction Broker O with O without a written Buyer Broker Agreement. .
O Agent with a written Buyer Broker Ag it with Agency Addend 9 d m d m k
O Transaction Broker without a written Buyer Broker Agreement, but with a Compensation Agreement. ¢ ReVI eW OC u e nt a n a e S u re
2. In-| se Transaction: Buyer and Seller’s Consent to Dual Representation, NO Dual Agency created.

O Brokerage is representing both Buyer and Seller. t h at a I I t h e Sig n i ng b | OC kS a re

O Buyer's Brok licensed under the same Qualifying Broker as Seller's Broker.
0O Buyer's Broker is also Seller’s Broker for the property in this Transaction. Broker has a written listing agreement 1 h H
with Seller as a 0 Transaction Broker [  Agent. Unless otherwise stated in another agreement between CorreCt . You Ca n See I n t IS
Buyer’s Broker and Buyer, Buyer understands that they are NOT OBLIGATED to consent to this dual I t t t .
representation and that they may obtain their own broker to represent them in this transaction. I d d I h
BUYER CONSENTS TO BUYER'S BROKER ALSO REPRESENTING THE SELLER 1 exa m p e’ n ee o e e e IS
TRANSACTION O YES or 0O NO Buyer’s initials _| | . .

3. 0O Dual Agency: Brokerage is representing both Buyer and Seller by means of written agency agreements Slgn | ng b I Ock.
each of them and Designated Agency has met been chosen by the Qualifying Broker; Designated Agency is a policy
that discloses to a client that the Broker representing him/her as an agent is the client’s only representative in the

Brokerage. When Designated Agency is nor chosen, Dual Agency is created. Prior to writing or presenting this

For Compliance or Commission help, please visit https://kwnmiraining.com/lessons/preptogetpaid/
or your Market Center Tech Advisor 14



Authentisign

TRANSACTION COORDINATORS are licensed Brokers who have been engaged by the Broker as indicated above to assis)
the Broker in the processing of the transaction, which may include gathering information and paperwork, overseeing, anc
organizing contractual deadlines, communicating, and coordinating with lenders, title companies, inspectors, other Brokers, anc
the parties to the contract to facilitate the Closing of the transaction, and assembling the final transaction file for Closing. TCs
OWE BROKER DUTIES AS SET FORTH ON COVER PAGE 1. ATTN TCs: USE NMAR FORM 2100 TO MAKE
ANY DISCLOSURES REQUIRED BY BROKER DUTIES.

O Buyer is a New Mexico Real Estate Broker [ Seller is a New Mexico Real Faiate Broker
O Buyer is a party to another Buyer-Broker Agreement Signing Tools X
=
TT -Sign Here YL Yddiyyyy | hmmit
~y \‘w‘m‘\n..l -\'.-nu. - l).n:. - '[nu.s.- )\:H;.l.mmul TT TestTest (BU‘/EF) v |
Buyer Sigaaturs " Printed Name Date Time Seller Sgmut - SIGNET ACHIONS (whats e
TULE TOAT T NAWINS 1C DDAVINTN OND TNTOAD
T Texrume CHECKEDX
[ mmaLpaces  INITIAL CHOICE
@ reoiocroce © prorvom
gher Fielac whats e
FULL NAME EMAIL ADDRESS
AUTO TIME

Markup guses e

A Texreox 7 vicHLGHT
A LINE Ug FREEHAND
O awese

S & a

Signing Tools

You can see here | need to add a
printed name.

To do this, | would add the “Full
Name” Block to that area

10. Once you have checked your document and everything is correct, you can click on the
Next button. You can also choose to print, download, or save.

Finalize Signing Setup

You're almost done! To further customize your signing invitation, use the options below

Expiration and Reminders

Expires on 11/10/2023 a at11:59 PM

Send reminder every - days at - -

CANCEL CUSTOMIZE INVITES

11. You have the option to
customize and expiration date and
reminders. Choose Send

For Compliance or Commission help, please visit https://kwnmiraining.com/lessons/preptogetpaid/
or your Market Center Tech Advisor

15



Authentisign

Advertise your listing on Facebook, Instagram, Nextdoor, and across the web with Boost. Start advertising.

Signings +
g g Classic = New ? Add
PA 1234 Main Street ) 0 of 1 completed o
Modified: 10/11/23 12:28 PM Created: 10/11/23 12:02 PM SEnT Show Participants 8

You can now see that the document has been sent and see the status.

@ Signing Details
mmzgeiror | v etcmias | oo 12. Select the form, and then select View PDF
DAA123A Main Street Or Copy to ClOUd

-ee11-9937-6045bdd47265

Name Signer Type

rse: 0. GO Marketing Templates 22 Real Estate Advertis...

[ Desitop | Q D & & - Sig 13. If you choose to view the pdf, you

will then need to download to your
computer.
123 (:.
I

This is so you can upload them to
Command for Compliance

For tutorials and help,

- please click the

guestion mark in the
upper right-hand

!

9]

®@

Wizard

For Compliance or Commission help, please visit https://kwnmiraining.com/lessons/preptogetpaid/
or your Market Center Tech Advisor 16



The Documents tab of the Opportunity will house all
documents submitted to the market center for compliance.

command

Make sure you are choosing the correct folder. Listed
(for Listing docs), Under Contract (PA and all
associated docs), Closed (your DA will be in here)

For Compliance or Commission help, please visit https://kwnmiraining.com/lessons/preptogetpaid/
or your Market Center Tech Advisor 17



You can also use the custom folder to store other items not for

compliance. Pictures, emails, etc.

command

Upload any document to the documents tab under
Custom Folders. Custom folders do not go to
compliance. You can store email correspondence,

house photos, etc.

For Compliance or Commission help, please visit https://kwnmiraining.com/lessons/preptogetpaid/
or your Market Center Tech Advisor 18



Details

Status:

Residential Sale w
Listed

Under Contract
Closed

w Custom Folders

@ Add new Custom Folder

B3

Seller Profile

Documents Offers

Listed w @& O of 25 documents uploaded

@ Additem

STATUS w

@ Notuploaded

© Notuploaded

@ Not uploaded

@ Not uploaded

Select Manual

Select Form from

your computer |

EJ Add Comment & Attach multiple files

DOCUMENT w

Listing Checklist 2020
Listing Agreement NMAR 1106/3107
Supplement Broker Duties

Private MLS at time of listing

Assign Document

Commissions

TYPE w

*Select Add a File

Select the document for Listing Agreement NMAR 1106/3107 or upload

a new document.

Upload a file manually or select one from your connected folders

Source of Documents®

Manual C DocuSign Custom Folders

Search files..

RONT EOI NER

For Compliance or Commission help, please visit https://kwnmiraining.com/lessons/preptogetpaid/
or your Market Center Tech Advisor

Notes Timeline
g Sync Transaction ‘ ‘ OO Go To Traj tion
FILE w
T
‘ Add a file )
‘ + Add afile |
‘ Add a file |
‘ Add a file |
[



*If there is no place holder for the document you are adding,

simply select “Add Item” and manually add.

Listed v & 3 of 25 documents uploaded

@ Add item [J Add Comment | ¢’ Attach multiple files
STATUS w DOCUMENT wr

@ Not uploaded Listing Checklist 2020

Submit; Decumends Te- 1MC

Commissions Notes Timeline
S Sync Transaction ‘ ‘ @O Go To Transaction ‘
* .
. *Submit to MC
Status: Open @ Submit to MC
4
TYPEw FILE w
Othe t Add afile
1106-listing-agreement-exclusive-right-to-sell- |7
02.17.2020.pdf J
+ Add a file

For Compliance or Commission help, please visit https://kwnmiraining.com/lessons/preptogetpaid/

or your Market Center Tech Advisor 20



Compliance

Submit to MCA

Are you sure you want to submit this for review?
Avoid delay in approval by ensuring all attached documents are accurate. Contact
your MCA if you have any questions.

Agent Market Center Agent Market Center
Submits Reviews Corrects errors Reviews
documents for ———— documents and —_— and re-submits =  corrections and —_
review by approves, or documents to approves or
market center rejects based on market center rejects based on
compliance for review compliance
\J  AQanem 5= AQQ Lormrmment &/ ALacn muiupie mes
sted © Returned
STATUS w DOCUMENT w TYPE w

nder Contract
Listing Checklist 2020

@ Not uploaded Other
Optional
losed
Custom Folders @ Rejected = :ISYIHQ Agreement NMAR 1106/3107 Agreement
equired
D Add new Custom Folder 0 A SupPIement Broker Duties Disclosure
Conditionally Required If checked on Cover Pg Il
©@ Replaced Private MLS at time of listing Disclosure

Required

For Compliance or Commission help, please visit https://kwnmiraining.com/lessons/preptogetpaid/
or your Market Center Tech Advisor 21



Compliance

Submit; Decumend Te- 1MC

@ Mot uploaded Optiona Listing Checklist 2023

Returned Required B  Listing Agreement NMAR 1106/3107 Agreement 1106-listing-agreement-exclusive-right-to-sell-02.17.2020.pdf
Update

® Updated Required Private MLS at time of listing - Seller initials Disclosure letter-in-lieu-of-property-discle Print

To Correct a Rejected Document

1. Click the 3 dots
2. Select Update

Status: Changed ‘ OQ Go To Transaction

3. Resubmit to MC

Residential w Once your file is Approved,
you can continue to

Consultation Commission

Under Contract @ Approvec
Closed o Open

w» Custom Folders

For Compliance or Commission help, please visit https://kwnmiraining.com/lessons/preptogetpaid/
or your Market Center Tech Advisor 22



Commissions

Coeats an Offer

In Order to create the DA, you will need to add the offer first.

Documents Offers & Commissions Notes

Review & Oem/m/w
*If there is only 1 offer, you still need to enter it to get to
Commissions tab*
If you have multiple offers, you can use this section to
compare offers and present to your client

Offer Timeline
+/  Deselect All

v

dana dana Buyer Pre Approved Buyer Pre Qualified ‘ Reject
Buyer Agent L

$500,000.00 $500,000.00 $0.00 $0.00 $0.00 02/28/20 0 days Reviewing
Offer Cash Finance Amount Earnest Amount Option Fee Close Date Termination Notice St
zzzzzzzzzz
v
dana dana Buyer Pre Approved Buyer Pre Qualified Accept ‘ Reject
Buyer Agent L
$500,000.00 $0.00 $500,000.00 $0.00 $0.00 02/28/20 0days Reviewing
Offr  Ca sh Finance Amount Earnest Amount OptonFee ~ Clos e Date x st

Al

Accept the offer. The Commissions
tab will now be available! I (| vanage cammission |

For Compliance or Commission help, please visit https://kwnmiraining.com/lessons/preptogetpaid/
or your Market Center Tech Advisor 23



Commissions

Complele Commiggion Sheel

(formerly Greensheet)

vewins UuLUImen e vliers COMIIuSSIvNS nules

E
@ Pricing Details Summary
Sales Price Commission Units
@ TOTAL COMMISSION $5,250.00
& $175,000 3 9 $5.250 ROYALTY $315.00
: COMPANY CURRENCY $1,575.00
DUD Payments * . 256000
Please Add a Note with the PATTORGENTS =
@ , ) Full Payment Multiple Payments . . . e $3.360.00
iy . Closing/Title Officer Name e '
otal Commission ook PAY TO OFFICE $1,890.00
E Remaining Balance $0.00 a nd E ma I I -
@ Note: > D Add Note
@ Add Note
=]
Agent Market Center Agent Market Center
Submits Reviews the Corrects errors Reviews
commission request and and updates the corrections and
request for approves or request and re- approves or
review by rejects it. submits it to rejects the
market center market center request.

for review.

Please submit AFTER Appraisal and ORR (inspections) are done. That way if there
are concessions or adjustments, you are submitting the commission request only one
time and do not need to submit for revisions.

DO NOT SUBMIT until your compliance documents are all approved.

For Compliance or Commission help, please visit https://kwnmiraining.com/lessons/preptogetpaid/
or your Market Center Tech Advisor 24



Commissions
Complele Commiggion Sheel

Please do not submit until Appraisal and ORR (inspections) are done. That way if
there are concessions or adjustments, you will not need to make a revision.

DO NOT SUBMIT until your compliance documents are all approved.

Summary © open

Total Commission

General Information

nnnnnnnnnnnn

Referrals, Bonuses, Deductions, Conc

Pa yment @ Add Another Agent (. Add Co-Broker Payment S Add Note

uuuuuuuuuuuu

*Please Add a Note with the
Closing/Title Officer Email.*

To add another Broker, click Add another Agent. You have to adjust
the Units for the split. 50/50 would be 0.5 units to you and 0.5 units
to the other associate.

To add referrals, bonuses, deductions, or concessions. Click Edit
Agent Payment

For Compliance or Commission help, please visit https://kwnmiraining.com/lessons/preptogetpaid/
or your Market Center Tech Advisor 25



Commissions
CWMCMWfbgW

(formerly Greensheet)

oooooooooooooooooooooo

KW Kids Can

o | SCroll to bottom and Click on Add Item
el " |) —

Select the type and add details

Add ltem

Type of additional element

‘ Deduction -
REFERRALS =
Always use outside referral, never inside.
You will need the the other Brokerage’s W9.
B O N U S Phone* Email

This is only used if the seller is paying you back
for something (photos, ads, etc.) However, that

should be things you are already doing for your e - |
commission.

CONCESSION

TC fees

DEDUCTIONS

Coaching Fee, Office TC- Annette Chavez

For Compliance or Commission help, please visit https://kwnmiraining.com/lessons/preptogetpaid/
or your Market Center Tech Advisor 26



Commissions

Extra Payment Options @ Add item

Referrals, Bonuses, Deductions, Concessions

There should not be any amounts under
“deductions” enter concessions only

Any TC or Home Warranty amounts should be paid by the broker
directly to the TC or Home Warranty Company.

Remember to save your Extra Payment Options @ Add item

|
changes. Referrals, Bonuses, Deductions, Concessions

. ./
Cancel ‘ SquChung
| - §

Summary

- Total Commission

— Pay to Office

SUBMIT Commission
request only if your File

Don’t forget to Add a Note R has been approved for
with the Closing/Title Compliance
Officer Email.* © Add Note

=N

Please submit AFTER Appraisal and ORW are done. That way if there are
concessions or adjustments, you are submitting the commission request only once
and not having to make revisions.

For Compliance or Commission help, please visit https://kwnmiraining.com/lessons/preptogetpaid/
or your Market Center Tech Advisor
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